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1. PURPOSE

This regulation describes the methodology of competition/promotion intended for functional and
administrative personnel.

2. SCOPE

The categories of personnel covered by this Regulation are in correlation with the operational
positions {functional and administrative personnel} as presented in the applicable Collective
Bargaining Agreement of IFIN-HH.

. REFERENCE DOCUMENTS
Collective Bargaining Agreement of IFIN-HH, current version.
Internal Regulations of IFIN-HH, current version.

Act No. 53/2003, Labour Code, republished, as amended and supplemented.

v v v v Ww

Regulation (EU) No 679 of 27 April 2016 on the protection of natural persons with regard to the
processing of personal data and the free movement of such data and repealing Directive
95/46/CE (General Data Protection Regulation).

4. DEFINITIONS AND ABBREVIATIONS

4.1 Definitions

Organisational Entity Department/Centre/Compartment at IFIN-HH including
Department/Division/Compartment at ELI-RO-NP subunit.

4.2 Abbreviations

CBA Collective Bargaining Agreement of IFIN-HH
OE  Organisational Entity

5. COMPETITION
5.l. ORGANISATION OF THE COMPETITION

5.1.1. General

Art. 1

{1) A post corresponding to a position in the category of personnel subject to this Regulation
shall be filled by competition or examination, within the limit of posts approved by the IFIN-HH
Board of Administration.

(2) Where a single candidate participates in the competition, the post can be filled by means of
an examination.
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d) copy of the employment history book, or, as applicable, REVISAL certificate/extract {in
original, signed and stamped by the employer), which certifies their employment history,
their work history in the profession and/or the speciality of the studies;

€) Curriculum Vitae;
f} copy of the birth certificate;
g) copy of the marriage certificate;

h) medical certificate attesting the health condition, with the mention “fit for the competition”,
issued not more than 3 months before the conduct of the competition, by the candidate’s
family physician or by authorised sanitary units;

i} criminal record certificate.

5.LIIl. Publication of the Competition

Art. 6

(1) The competition shall be publicly advertised, by posting at the headquarters of the institute,
by publishing in a national newspaper and on www.nipne.ro and www.eli-np.ro, with at least 30
days before the competition.

(2) The advertisement must contain the following elements:
a) open vacancy title and OE where found;

b) indication of the sources from where the candidate can get information regarding the
requirements for registration and participation in the competition, job duties, working
conditions etc.

{3) The competition regulation, the competition calendar, the requirements on registering for
and participating in the competition, the job description (indicative job description) and other
elements related to the competition conditions shall be posted, through the intermediation of the
Human Resources Office, on www.nipne.ro and www.eli-np.ro.

5.LIV. Setting up of the Competition and Complaints Boards

Art.7

(1) The competition board and the complaints board shall be proposed by the Head of OE,
approved by the Board of Administration and appointed by the Decision of the IFIN-HH Director
General.

(2) The persons nominated to be part of the competition board and the complaints board shall
be IFIN-HH personnel.

(3) Both the competition board and the complaints board shall consist of a chairperson, at
least 2 members, 1-2 replacement members and a secretary. The members of both the
competition board and the complaints board, including the chairperson, shall be in ocdd numbers.
{4) The secretariat of the competition board and the secretariat of the complaints board shall
be provided by a person from the Human Resources Office of the institute, who is not a member.
(5) The secretary of the competition board can also be the secretary of the complaints board.
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Art. 8

The persons assigned to the competition board and the complaints board must have a good
reputation and moral integrity and must not be in a situation of incompatibility or a conflict of
interests.

Art. 9

(1} A person who has had a disciplinary sanction cannot be appointed as member or secretary
of either the competition board or the complaints board, if the sanction enforced has not been
stricken off, according to the law.

{2) The capacity as competition board member is incompatible with the capacity as complaints
board member.

Art. 10
A person wha is in any of the situations below cannot be appointed as member or secretary of
either the competition board or the complaints board:
a) has patrimonial relationships with any of the candidates or patrimonial interests of their
own or of their spouse which can affect the impartiality and objectivity of the evaluation;
b) is a spouse, relative or akin up to the third degree included, of any of the candidates or
another member of the competition board or the complaints board;

¢) already fills or is to fill the management position for which the competition is crganised,
directly subordinated to any of the candidates.

Art. 11

(1}  The situations provided in Art. 9 and 10 shall be notified by the person in question, by any of
the candidates, by the institute’s directors or by whoever may be concerned, at any time during
the organisation and conduct of the competition.

(2) The member/secretary of the competition board and of the complaints board must inform in
writing, with alacrity, those persons who informed them about the occurrence of any of the
situations stipulated in Art. 9 and 10.

{3) If noticing that any of the situations stipulated in Art. 9 and 10 arises, the board appointment
document shall be modified accordingly. Where any of the situations set forth in Art. 9 and 10 are
found after the conduct of any of the competition tests, the organisation and conduct of the
competition shall be resumed, the files submitted by the candidates continuing to be valid.

Art.12

Failure by the members/secretary of the competition and complaints boards to fulfil the obligation
set forth in Art. 11 {2) shall be sanctioned according to the Internal Regulations of IFIN-HH.

Art.13

(1) Depending on the number and specificity of the open vacancies, several competition
boards can be set up.

(2) The activity of the competition board and of the complaints board can be carried out with
both physical and online presence.

4/14




b ‘ REGULATION

= on job competitions / promotions at IFIN-HH,
other than in research-development-innovation, for
“FUNCTIONAL AND ADMINISTRATIVE PERSONNEL"

[ &) Code: R-IFIN-17 Revision: 0

5.

.V. Duties of the Competition Board and of the Complaints Board

Art. 14
The competition board has the following main duties:

a) selecting the candidates’ competition files;

b) establishing the subjects for the written test;

c) setting the plan for the practical test and attending the practical test;
d) setting the plan for the interview and conducting the interview;

e) marking the result on the written test and/or the practical test and the interview for each
candidate;

f) transmitting the resuits of the competition to the board secretary so as to be communicated
to the candidates;

g) signing the reports written by the board secretary after each stage of the competition and
the final report.

Art. 15
The complaints board has the following main duties:

a) solving the complaints filed by the candidates with regard to the selection of files and with
regard to the marking of the written test, the practical test and the interview;

b) transmitting the results of the complaints to the board secretary so as to be communicated
to the candidates.

Art. 16
The secretary of the competition board and the secretary of the complaints board have the

fol

lowing main duties:
a) receiving the candidates’ competition files and complaints, as the case may be;

b) convening the members of the competition board and the members of the complaints
board, when requested by the chair of the board;

¢) drawing up, drafting and signing alongside the competition board and the complaints board,
the entire documentation regarding its specific activity, i.e. the file selection report and the
competition report which will be signed by all board members;

d) transmitting/posting the results obtained by the candidates on the competition tests and the
outcome of any complaints;

e) fulfilling any specific tasks required for a good conduct of the competition.

5.1l. CONDUCT OF THE JOB COMPETITION

5.11.1. General Provisions on the Conduct of the Competition
Art. 17

(1)

The job opening competition typically consists of 3 successive stages, i.e.:
a) selection of registration files;
b} written test and/or practical test;
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¢) interview.

(2} The practical test can be introduced in the case of positions requiring the verification of
practical skills.

(3) Only the candidates declared admitted in the previous stage can go through the second
stage.

{4) The candidates shall be convened to sit for the test at least two working days before the
date of the test.

{(5) The competition can take place both with physical presence and online.

5.11.1l. CANDIDATES’ REGISTRATION

Art. 18
The registration of the candidates shall be made within 30 days of posting the competition
advertisement.

Art.19
The competition file shall be submitted by the candidate in electronic format, at the email address

stated in the advertisement or in physical format, at the headquarters of IFIN-HH, the Human
Resources Office.

Art.20

(1) The secretary of the competition board shall register the competition file the day it is
received and shall communicate the registration number to the candidate; the competition file
registration number will be the identifier number in all further correspondence and
communications regarding the conduct of the competition, the communication of the results and
the settlement of complaints and shall be retained throughout the conduct of the competition and
the settlement of complaints.

(2) The files received after the working hours shall be registered the next day, excepting the
files received on the last registration day, when they shall be submitted not later than 16.00
(Monday-Thursday) and 14.00 (Friday).

{3) The files submitted after the time limit stated in the advertisement {date and time) shall
not be taken into consideration.

Art.21

(1) The secretary of the competition board shali check if the competition file is complete, on
the day it is received and registered, and shall send it to the members of the competition board. If
the competition file is incomplete, the secretary of the competition board shall ask the candidate
to provide clarifications, and the candidate can complete the competition file until the expiry date
of the period for submission of competition files.
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Art.22
Candidates who have not submitted all documents by the registration deadline, or if such
documents are nonconforming, shall be declared rejected.

5.1L.11. Selection of Competition Files, Written Test and/or Practical Test and Interview
Art.23

(1) Wwithin maximum 5 working days after the deadline for submission of files expires, the
competition board has the obligation to select the competition files after checking the conditions
for participating in the competition.

(2) A report shall be written after the selection of files is completed, which shall be signed by all
board members.

Art. 24
(1) The written test consists in writing a paper and/or solving multiple choice tests.

(2) The written test is aimed at verifying the theoretical knowledge necessary to fill the open
vacancy.

{3) The subjects for the written test shall be established based on the competition topics, in line
with the level and specificity of the open vacancy, while taking into consideration the following
criteria:

a} theoretical knowledge;

b) capacity for analysis and synthesis;

¢) manner and accuracy of writing;

d} capacity to comply with imposed deadlines and conditions.

(4) Candidates applying for the same job have identical subjects during the same competition,
except when the competition takes place in several series.

{5) The competition board shall establish the subjects and shall compose the sets of subjects for
the written test on the day it takes place.

(6) The members of the competition board shall be each liable for ensuring the confidentiality
of the proposed subjects.

(7} The duration of the written test shall be set by the competition board depending on the
degree of difficulty and complexity of the subjects, without however exceeding 3 hours.

{8) At the time fixed for the start of the written test, the competition board shall present the
competition subjects to the candidates.

(9) Once the communication of the subjects has started, access shall be forbidden to candidates
arriving late or to any other person, excepting the members of the competition board and the
person providing the secretariat of the competition board and the supervision of the test.

(10) In the room where the competition takes place, throughout its duration, including the
required formalities before and after the test, candidates are not allowed to hold or use any
source of consultation or mobile phones or any other means of remote communication.
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(11) Failure to comply with the provisions set forth in paragraph (10) shall lead to the
elimination of the candidate from the competition test. The competition board, finding the breach
of these provisions, shall eliminate the candidate from the room, shall mark their paper as
“cancelled” and shall record the facts in the report.

(12) The papers shall be written, under penalty of being cancelled, only on the sets of paper
sheets provided by the Human Resources Office, which bear its stamp on each sheet.

(13) The candidate has the obligation to hand in the paper on completion or when the time
allocated for the written test expires.

Art. 25
The practical test consists in testing the candidate’s practical skills and abilities to fill the vacancy
or temporary vacancy for which they apply.

Art. 26
(1) The practical test shall take place based on a plan set by the competition board, which will
include the following assessment criteria:

a) capacity to adapt;

b) capacity to handle difficult situations;

c) skilfulness and ability in performing practical tasks;

d) communication skills;

e) ability to manage the resources allocated for taking the practical test.

(2) Other evaluation criteria can also be established for the practical test.

Art, 27
(1) The interview is intended to test the candidates’ skills, abilities and motivations. The
interview can be held only by those candidates who have obtained at least a score of 7 in the
written test and/or the practical test, as the case may be.
{2) The evaluation criteria for scheduling the interview are:

a) skills and knowledge required by the position;

b) capacity for analysis and synthesis;

¢) candidate’s motivation;

d) behaviour in crisis situations;

e) initiative and creativity.

(3) Each member of the competition board may ask the candidate questions. The questions that
cannot be asked are those regarding the candidate’s political opinions, trade union activity,
religion, ethnicity, material status, social origin or questions that may be deemed gender
discriminatory.
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5.1LIV. Assessment and Scoring

Art. 28
The selection of files shall end with awarding either the mark “admitted” or “rejected”.

Art.29
The scoring for the remaining tests of the competition shall be:
a) the maximum score for the written test is 10 points;

b) the maximum score for the practical test is 10 points;
¢) the maximum score for the interview is 10 points.

Art. 30

(1) Written test:

The competition board establishes the maximum score for each subject, which shall be
communicated at the same time with the subjects and posted at the place of the competition.

{2) The scores shall be awarded by each member of the competition board, for each paper, and
shall be recorded in the mark sheet. The score for the written test shall be awarded based on the
arithmetic average of the scores awarded by each member of the competition board.

{3) Candidates who obtain at least a score of 7 in the written test are declared admitted.

Art. 31
(1) The interview and/or the practical test are marked based on the established criteria and the
maximum scores set by the competition board.

(2) Each member of the competition board awards scores for each of the set criteria. The scores
are awarded individually, by each member of the competition board, to each candidate, and such
scores are written on the mark sheet,

(3) Candidates who obtain at least a score of 7 are declared admitted for the interview and/or
the practical test.

Art. 32
{1) The final score is calculated as the arithmetic average of the scores earned in the written test
and/or the practical test and/or the interview and must be at least 7.

5.1LV. Communication of Results

Art. 33

The result of the selection of registration files is posted by the secretary of the competition board
with either the mark “admitted” or “rejected”, accompanied by the reason for file rejection, at the
headquarters of IFIN-HH, posted at www.nipne.ro and www.eli-np.ro and communicated to each
candidate by email.
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Art. 34

The scores earned by the candidates in the written test with the mention “passed” or “failed” are
posted at the headquarters of the institute, posted at www.nipne.ro and www.eli-np.ro and
communicated to each candidate by email. The communication is made not later than 5 working
days of sitting for the written test.

Art.35

The results earned in the practical test/interview with the mention “passed” or “failed”, including the
marks, are communicated by posting at the headquarters of the institute, at www.nipne.ro and
www.eli-np.ro and individually to each candidate by email. The communication is made not fater
than 3 working days of sitting for the practical test/interview.

Art.36

(1) The candidate who obtains the highest score of all the candidates competing for the same
vacancy is declared admitted to the job opening competition, provided that they earn the
minimum score required.

{2) For equal scores, the candidate who earns the highest score in the written test takes
precedence, and if there is still a tie, the candidates in question will be invited to a new interview
after which the competition board will decide on the successful candidate.

{(3) Where no written test is organised and the scores are equal, the candidate who earns the
highest score in the practical test takes precedence, and if there is still a tie, the candidates in
guestion will be invited to a new interview after which the competition board will decide on the
successful candidate.

5.11.VI. Settlement of Complaints

Art. 37

(1) After posting the results obtained in the selection of files, the written test or the practical
test, as the case may be, and the interview, candidates may file a complaint not later than 3
working days of communicating the results.

{2) The complaints shall be filed at the headquarters of IFIN-HH the Human Resources Office, or
at the email address where the registration files have been sent.

Art. 38

{1) The complaints regarding the results of the file selection, the results of the written test, the
results of the practical test, as the case may be, and the results of the interview shall be settled
and posted at the headquarters of IFIN-HH within maximum 3 working days of the expiry of the
deadline for submission of complaints for each stage.

(2) In the case of complaints filed with respect to the result of the file selection, the complaints
board will check whether the candidate who has filed a complaint satisfies the conditions to
participate in the competition.

(3) Inthe case of complaints filed with respect to the result of the written test, the practical test
or the interview, the complaints board will review the written paper/practical work or will write
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down the answers provided during the interview only for the candidate who has filed a complaint.

Art. 39
The complaints board shall admit the complaint, modifying the file selection result and the final
score awarded by the competition board when:
a) the candidate satisfies the conditions to participate in the competition, in the case of
complaints filed with respect to the result of the file selection;
or
b) finding that the scores have not been awarded according to the marking scheme and the
answers in the written paper, in the case of complaints filed with respect to the results of
the written test, and that after the paper is recorrected, the candidate initially declared
“rejected” obtains at least the minimum score for passing the written test;
or
¢) finding that the scores have not been awarded according to the practical test marking
scheme, in the case of complaints filed with respect to the results of the practical test, and
that after the result of the practical test is reanalysed, the candidate initially declared
“rejected” obtains at least the minimum score for passing the practical test;
or
d) finding that the interview scores have not been awarded according to the interview plan,
the questions formulated and the answers provided by the candidates during the
interview, in the case of complaints filed with respect to the results of the interview, and
that after reviewing the recorded answers provided during the interview, the candidate
initially declared “rejected” obtains at least the minimum score for passing the interview.

Art. 40
(1) The complaint shall be rejected if:

a) the candidate does not satisfy the conditions for participating in the competition;

b} the scores have been awarded according to the marking scheme and the answers in the
written paper, the scores have been awarded according to the practical test marking
scheme or the interview scores have been awarded in accordance with the interview
plan, the questions asked and the candidates’ answers during the interview.

5.1LVI. Hiring

Art. 41

The candidates declared admitted to the job opening competition must appear at the
headquarters of the institute for the hiring formalities, not later than 30 calendar days of posting
the results of the competition. IFIN-HH may agree to extend this time limit in well-justified cases.

6. PROMOTION

Art. 42
{1} The career development of IFIN-HH personnel hired with employment contract of indefinite
duration is ensured by promotion to the immediate higher position.

(2) Promotion is usually made to a vacancy, and when no such vacancy exists, the candidate’s
post is converted into the immediate higher one,
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(3) Promotion to a higher position takes place by examination.

(4) Promotion is made based on a report written by the head of OE, taking into consideration the
need for the activity within the OE, the economic and financial resources, as well as the candidate’s
option.

(5) The rules regarding the conduct of the tests, the criteria, the candidates’ assessment and the
scoring, the communication of results, the filing and settlement of complaints, the communication
of results after the complaints, as established for the competition shall also be applied accordingly
for the examination.

Art. 43

(1} The examination for promotion to a higher position consists of a written test or a practical
test, as the case may be, and an interview, as decided by the examination board.

(2} The practical test is required for positions where the practical skills need to be verified.

Art. 44

(1) The examination board and the complaints board are appointed through the decision of the
director general and each is made up of a chairperson and 2 members, as well as 1-2 replacement
members from the institute. The secretariat of the examination board and of the complaints board
is provided by a secretary.

(2) The rules established for the competition board and for the complaints board shall apply
accordingly to the examination board and the complaints board in the case of the exam.

Art. 45

The final score to pass the examination is calculated as the arithmetic average of the scores obtained
on the written test and/or the practical test and/or interview, which must be at least 7.

7. FINAL PROVISIONS

This Regulation was approved in the meeting of the IFIN-HH Board of Administration of 12 March
2025.

8. FORMS/ANNEXES
Annex 1 — Application
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ANNEX 1
Approved by
IFIN-HH Director General

To the attention of the Director

I, the undersigned ..o, ;o residing  in i,
............................................... , identified with ID card series ......., NO. ..ccccevveeeenenn,, issued by
....................................... ON vevrrerrinennnnenneneer, PlEASE approve my application to register for the
competition to fill a position Of w.vvcciciiieiiiiiiricne at “Horia Hulubei” National Institute

for Research and Development in Physics and Nuclear Engineering (IFIN-HH]},
Cesanistsssassasnaerasasessnnenssessesarnanees Department/Compartment.

With the application that [ submit for the abovementioned post | state that | agree with the
processing of my personal data contained in the documents that | will send, regardless of the type,
format and content of the documents, as well as their mode of transmission. | agree that these
data be used by “Horia Hulubei” National Institute for Research and Development in Physics and
Nuclear Engineering (IFIN-HH) in the recruitment process, in their insertion in the database in
connection with the IFIN-HH personnel in gquestion, with a view to fulfilling alf hiring formalities if |
am declared successful.

| am aware that these personal data are not subject to an automated processing and |
agree that my personal data be retained for a period of 5 (five) years, during which time 1 have the
right to withdraw this consent, free of charge, based on a written request to the institute.

| hereby declare, under my sole respansibility, that the data contained in the documents

provided by me for the selection procedure are real and accurate.

Surname and given name

Signature
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